POSITION: Weatherization Field Supervisor (Sheboygan)
Pay Grade 5, Non-Exempt (Min. $29.28 — Mid $35.14 — Max $42.17)

SUPERVISOR: Weatherization Director

GENERAL RESPONSIBILITIES: Field Supervisor will supervise the weatherization crews
and contractors to ensure they are meeting production goals and quality standards per program

guidelines and work prudently with crews and field staff to ensure client/customer satisfaction.

JOB DUTIES:

o Collaborate with staff energy auditors, weatherization technicians, and sub-contractors as
necessary to provide insight related to cost estimates, installation best practices, and general
project troubleshooting.

e Work closely with staff foreman, tradesman, and contractors. Conduct in-progress field visits
as necessary to review installed work quality and practices. Ensure that project discrepancies
encountered by field staff on the job are clarified and appropriately modeled/adjusted.

e Read, decipher and adhere to the rules and regulations on Weatherization Manual and
Weatherization Field Guide. Participate in required training, meetings and seminars as
assigned.

e Supervise production staff in the installation of all materials being installed on all buildings
in progress. Monitor progress of fieldwork and ensure that all work completed is according
to the specifications within the Wisconsin Weatherization Program Manual and
Weatherization Field Guide.

e Check accuracy of job photos, materials, and labor hours before forwarding onto inventory
and final inspection.

o Assist in scheduling efforts and confirm jobs for the weatherization crews and trades
(HVAC, electricians, and plumber) daily for weatherization, heating, and replacing or
repairing furnace to eligible WX participants’ home.

o Ensure that all field staff are aware of and adhering to all safety procedures and policies in
place and enforce said policies.

e Assist with water conservation assessments as needed.

o Ensure weatherization job documentation meets Program and Agency expectations. This

includes reviewing WX technician and contractor work orders, verifying that that labor hours

and materials are clearly and accurately reported by WX technicians and contractors, and that

all necessary project photographs and DHS documentation are completed and in the job file.

e Ability to learn how to conduct final inspections and energy audits.



Willingness and ability to earn certifications as BPI Energy Auditor and QCI Final Inspector.
Attend meetings and training seminars for continual education as required.

Maintain accurate records of material and labor pertaining to each job.

Maintain accurate inventory of tools and equipment.

Assist with other aspects of weatherization jobs as needed.

Attend meetings and training seminars for continual education as required.

Foster relationships with peers and supervisors to ensure a harmonious work environment
and professional relationships.

Other duties as assigned.

QUALIFICATIONS:

Able use diagnostic equipment to test draft and CO ppm or ability to learn such equipment
quickly
Knowledge and understanding of federal, state, and municipal codes and ability to comply
with these codes.
Must have capability of working with minimal supervision.
Ability to correctly interpret work orders and perform tasks accordingly.
Knowledge of home improvement, carpentry, building science, and/or
weatherization/insulation techniques.
Computer knowledge and experience/familiarity with the Microsoft Office suite.
Able and willing to Supervise and Train unskilled and skilled personnel under their
supervision.
Have good communication and organizational skills and be detail oriented.
Demonstrate good working habits, including punctuality, motivation, and compliance with
rules and regulations.
Maintain a valid driver’s license, dependable transportation and proof of auto liability
insurance.
Ability to interact well with diverse personalities.
Ability to perform physically demanding tasks in demanding environments and extreme
weather conditions.
Ability to use ladders and work at heights of up to four (4) stories.
Ability to work for extended periods of time in confined spaces such as attics and crawl
spaces.
Able to lift and carry up to 60 Ibs.
Must be able to maintain client confidentiality.
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